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Description automatically generated] Grounds & Maintenance Coordinator

[bookmark: _Hlk91152770][bookmark: _Hlk91153404]Accountable to: Lead Pastor
· Serves on a yearly basis at the recommendation of the Lead Pastor
Direct Report: Director of Finance & Operations
· Leads Facilities Team and Is a member of the Operations Team.
· Receives a semiannual review with Director of Finance & Operations
· Receives ongoing Coaching/Mentoring from the Director of Finance & Operations
Status: Part-time – Up to 14 hours

[bookmark: _Hlk90475123]Purpose
Provides leadership of the church’s buildings, grounds, infrastructures, and scheduled events as well as serving as shepherd of the campus facility teams for both the Spring Lake and Muskegon campuses. Functions successfully in a team environment and in collaboration and cooperation with the Facilities Coordinator and the campus staff to create facilities that are clean, safe and create an inviting atmosphere for guests, and guarantees the smooth operation of internal and external people’s usage of the facility itself. This role blends hands-on execution with community engagement, requiring a proactive, solutions-oriented individual who can work with the facilities and operations team and volunteers, and actively maintain and improve the campus.

[bookmark: _Hlk90890100][bookmark: _Hlk90475169]Overall Staff Expectations
· [bookmark: _Hlk90889397][bookmark: _Hlk90887823]It is expected that the employee be a regular part of the community of All Shores.  There is an understanding on the employee’s part that they be invested in All Shores spiritually, relationally, emotionally, physically, and financially, which includes involvement in the lives of people and ministries of All Shores.  The desire would be for the employee to be in process of pursuing or transferring church membership if they are not a member already. 
· Continually seeks to help fulfill the stated mission, vision and core values of All Shores and the staff.
· Is a regular part of staff meetings, staff chapels and strategic planning sessions.
· Maintains regularly scheduled hours as agreed upon with the Director of Operations.
· Performs other duties as requested by the Lead Pastor or Executive Pastor and manager.

Key Attributes
0. [bookmark: _Hlk90887890]Clear testimony of faith in Jesus Christ.
0. A primary expectation is to serve as an “equipper” and to coach to others, demonstrating strong leadership gifts, qualities, and abilities.
0. The passion to work hard (commitment to excellence and personal responsibility) as well as to play hard.
0. Has regular rhythms and goals to stay healthy in personal life.
0. Heart for personal growth (abiding) and evangelism (conversion culture).
0. Works well in a collaborative/team driven environment-departmentally and staff wide.
0. Ability to work in a fast-paced environment with composure, professionalism, and flexibility.

Gifts and Traits expected for this specific role
Organizes and prioritizes well; uses time efficiently; consistently produces high quality work; meets deadlines; actively seeks to improve job skills; seeks to develop, improve, and maintain a high level of professional knowledge for given areas of responsibility
· [bookmark: _Hlk90887969]Two years facility maintenance experience with hands-on skills in equipment operation, light maintenance, and project completion preferred. 
· Pro-active in work approach, works well with minimal daily oversight.
· Demonstrates integrity, dependability, and attention to detail with a servant's heart for creating spaces that honor God
· Relational, outgoing, and can build and extend trust with others.
· Ability to recruit, train and manage volunteer teams to help manage the facility well.
· Comfortable with meeting new people and making them feel welcome.
· Flexible and collaborative, able to handle routine maintenance, equipment repairs, and unexpected facility emergencies
· Positive attitude
· Able to lead, motivate and encourage others including:
· Organization and management of staff and volunteer teams.
· Ability to present church vision with those you encounter.
· Lead by serving others, delegating well, and exhibiting a strong sense of team.
· Ability to create and implement systems, procedures, and policies.
· Responsible and able to solve problems.
Other…
· Communicates clearly with people.
· Computer skills: database management, spreadsheets, word processing, various software.
· Exposure to cleaning solvents and maintenance tools; ability to lift 50 lbs.

[bookmark: _Hlk90473895]Responsibilities 
General & Mechanical/Maintenance:
· Ensure the cleanliness and safety of the building with a proactive, hands-on approach, utilizing volunteers and third-party services and/or support staff when appropriate and necessary.
· Conduct and/or coordinate routine and preventative maintenance (HVAC, plumbing, lighting, interior/exterior upkeep). 
· Perform hands-on repairs and coordinate larger, more complex projects with vendors upon leadership approval. 
· Conduct light exterior and grounds work throughout the week, including weeding, trimming, sweeping, and blowing — to keep entrances, walkways, and overall grounds clean and welcoming.
· Perform interior maintenance and upkeep including replacing ceiling tiles, semi-annual (and as needed) carpet cleaning in lobbies and of walkways, lighting, paint touch-ups, etc
· Identify and troubleshoot maintenance/facilities issues and resolve problems if possible before sourcing outside parties/services. Delegate or contract repair work where necessary.
· Communicates with the appropriate Ministry Leader to ensure campus effectiveness for Sunday services and scheduled events.
· Maintain systems and procedures for cleaning, safety, workroom and events.
· Ensure mechanical, electrical, plumbing and HVAC systems are working and maintained properly.
· General maintenance and repairs including doors, windows, locks, painting, plumbing.
· Monitor and facilitate replacing capital items, including tracking of capital assets/equipment age, condition, expected life, remaining efficiency, etc.

Grounds Maintenance & Outdoors
· Perform tree trimming and care to promote healthy growth and appearance.
· Dig, plant, and maintain flower beds, shrubs, and trees as part of landscape enhancement efforts.
· Conduct regular groundskeeping tasks including weeding, mulching, and fertilizing when appropriate and/or necessary
· Maintain equipment by performing routine checks and minor repairs as needed. Coordinate repair work with volunteers or third parties when necessary.
· Irrigation monitoring, with simple repairs/maintenance addressed.
· Seasonal maintenance and upkeep including shoveling, salt, raking/blowing leaves, pulling weeds, etc.
· Maintain entrances - blowing leaves, mulch, etc. to keep entrances around the building clean, clear, and presentable.
· Develop yearly maintenance schedule based on the season, need and ability.
· Operate outdoor equipment to maintain lawns, gardens, and landscapes where/when appropriate and necessary

Cleaning:  
· Assisting with occasional cleaning of the Church as needed due to groups and/or events.  This includes bathrooms, offices, common areas etc.  
· Light Custodial work - vacuuming, dusting, spot cleaning of carpets, cleaning and sanitizing bathrooms and kitchens.
· Ongoing cleanup/management of utility & storage rooms, tools, and supplies.
· Clean and maintain an orderly and efficient campus, especially in storage, work, tool and maintenance rooms/areas.

Assisting with Events as needed:
· Moving and setting up tables and chairs for various events if needed
· Setting up Baptismal when needed.
· Develop, promote, recruit and organize for ongoing all church work days as agreed upon.












Interested candidates should email their resume and cover letter to Bradley.Strauss@allshores.org. Please include the position title in the subject line. Applications will be reviewed on a rolling basis.
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TOGETHER. BECAUSE LIFE IS MESSY.




